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A0CTYNa paboTHHKOB B nNOMeeHus,
B KOTOpLIX Beaerest 0OpaboTka nepcoHaIbHbIX AaHHBIX
B I'AITOY CO «HTI'MK»

I.  Tepmunni u onpeaeseHus

r LI Kontponupyemas SOHA — NPOCTPAHCTBO (TePPUTOPUS, 3laHKE, YACTh 3aHKA, TOMEIIEHHE), B KOTOPOM HCKITIOYEHO
gcomponupyemoe NpeObIBaHKE NOCTOPOHHIX JIULL, @ TAKXKE TPAHCTIOPTHBIX, TEXHUYECKUX U MHBIX MATEPUATIbHBIX CPE/ICTB.

1.2. O0paboTka nepconanbupix JAHHbIX — moboe aeiicTBue (onepauus) UM COBOKYIHOCTh AEHCTBHHA (orepaiiui),
bepmaeMbl\ ¢ HCTIONb3OBAHMEM CPeNCTB aBTOMATH3ALMM WM 663 HCHONB30BAHMS TAKHX CPEACTB C NMEPCOHAILHBIMHU [IaHHBIMA,
_" ouas  cOOp, 3amuce, CHCTEMaTH3aLMIo, HaKOTUIeHHe, XpaHeHHe, yTouHeHHe (OOHOBNEHME, W3MEHEHHE), W3BIEUEHHE,

MONb30BARME,  Nepenaty (Pacnpoctpanenue, npenoctasnenue, A0cTyn), 00E3IMUMBAHME, OIOKHPOBAHME, YIATEHHE,
EHWTO)KCHHG MCPCOHANBHBIX NAHHBIX.

1.3. Ilepconansubie nawmbie — mo6as HH(DOPMaLMsA, OTHOCAIIAACS K MPSAMO MM KOCBEHHO OFpPEAETIEHHOMY WK
ipelleﬂﬂeMOMy Gusiieckomy nmy (CYObeKTy nepcoHanbHbIX JaHHBIX).

2. OOmwue nmonoKeHus
2.1. Hacrosuwe ITpaBuna 0CTyna pabOTHUKOB B MOMELLEHHUS, B KOTOPBIX BEAETCA 00paboTKa MEPCOHATLHBIX IaHHBIX B

:;HOY CO «HTTMK» (nanee — [IpaBuna) ycranasnuBaioT eamHble TpeGOBaHUA K JI0CTyny paOOTHUKOB B TMOMELIEHUSA, B
‘. OpbIX BENETCSA 00paboTKa NEPCOHANBHBIX NAHHBIX (nanee — [1]1n).
- 2.2. Hacrosmwme IIpaBuna pa3paboTaHbl B COOTBETCTBHU C HOPMAaTUBHBIMHU TNPaBOBBIMU aKkTaMu Poccuiickoi

[?nepaulm B o0nacti 3ammutel I1J{H, METOOMYECKMMH M PYKOBOIALUMMH NOKYMEHTAMH YMOJHOMOYEHHBIX (DeaepabHBIX
raHos MCTIOJIHUTENBHOM BNIACTH.

2.3.  IlpaBuna o0s3aTenbHbl 1715 HCMONHEHUS BCEMMU pabOTHHKAaMH, KOTOpbIE Y4acTBYIOT B 06paboTke I1/1H.

2.4.  Hapywenue [IpaBun Bneust MaTEpHAJIbHYIO, NTUCUUIUIMHAPHYIO, MPaKIaHCKYI0, aAMUHUCTPATUBHYIO U YTOJOBHYIO
-TCTBCHHOCTDL B COOTBETCTBHH C HOPMaMy IEHCTBYIOILEro 3aKoHoAaTeNbCTBa Poccuiickoit deneparun.

2.5. B 3nanum, pacnonoxeHHoM 1o agpecy: CBepanosckas o6nacts, r. Hwkuuii Tarun, Jlenuna 38, ITapxoMeHKo,
yCTaHOBneH MPOITYCKHOM PEXUM, NPOXOJ pabOTHHKOB M MOCETHTENEHN B 3MAHHUE MO pabouum aHAM B pabouee Bpems ¢ (08.00

16 45) oCyLIECTBISETCS MO MPOMYCKaM B YCTAHOBJIEHHOM [OPANKE MK C COMPOBOXIAIOIINM — C 00A3aTENbHON perucTpauueil
JKYPHAIE YUETa MOCETUTENEIN.

3.  Opranuzaumsi 10cTyna B oMeLeHHS
B 3.1. [Ilpaso Ha OECKOHTPOJIbHBIN NOCTYN B MOMELIEHHS, B KOTOPBIX BEAETCS obpabotka I1/11 (nanee — IMomewenus),
'ifexor TOJBKO Pa0OTHUKHM, KOTOPbIM B CBSI3H CO CIY)KEOHBIMH 00S3aHHOCTAMH npenoctasieH poctyn K [IJIn (manee —

- 3.2. HaxoxneHue B Homemenmx JIML, HE UMEOIIMX npaBa Aoctyna K I1J[H, BO3MOXHO TOJIBKO B COMPOBOXAECHUM (B
‘ncyrcranu B COOTBETCTBYIOLIEM [loMelennt) YnoiHoMoueHHOro paboTHHKA.

h,: 3.3.  Yoopka ITomemenuii 10/kHa NPOM3BOAMTLCS B PUCYTCTBHH Y IONHOMOYEHHOTO paGOTHUKA, C COBITIONEHHEM MEp,

” H04AKOLIMX JOCTYII MOCTOPOHHMX JIMLL K 3aLUMIIAEMbIM pecypcaM. TIpu 3TOM 3KpaHBI MOHHTOPOB OJKHBI OBITh BEIKTIOYCHE]

100 OCyILIECTBIEHa BpeMeHHas GJOKMPOBKA KPAHOB/YYETHBIX 3aMuceil NoJb30BaTeNe ABTOMAaTH3UPOBAHHBIX Pabounx mecr),

1C xymeHTu HaXOALIMECA B NIEYATAIOIMX YCTPOHUCTBAX, U YYTECHHBIE HOCUTEIM HHPOPMALMK OJKHBI OBITE yOpaHsl.

f{.if 3.4.  Jocryn B ITomewieHust pa3peliaercs Tojapko Mo pabouuM AHAM B paboyee Bpems (¢ 8:00 no 16:45).

3.5.  [Hocryn B Ilomeuienuss B Hepabouee BpemMs BO3MOXEH TOJNBKO MO MHUCHMEHHON 3asBKe YIIOJTHOMOYEHHOTO

a A00THMKA, COIJIACOBAHHOM C €ro HEMOCPEACTBEHHBIM PYKOBOJAMTEIEM W/WJIH UMEIOLIEI Pa3peLIAIOLLYIO pesonouuto Jlupekropa

tf HOY CO «HTI'MK» (nanee — YupexnaeHue).

~ 3.6. Tlepeblii npuwemuuii Ha paGoTy YNOJHOMOYEHHBIH DPAGOTHMUK, paboyee MeCTO KOTOPOro pacrojioxeHo B

[ Memeuuu B KOTOpoM ocyiuecTsigerca obpadorka [1JJH B Vupexiaenuu [MOJIYHa€T Ha MNOCTY OXpaHbl KIHOY OT ITOrO

IOMELUEHHS ¥ PACTIMCHIBAETCA B Pa3sMELICHHOM Ha TOCTY OXpaHbl JIMCTE (XKYpHaJIE) — C YKa3aHHEM BpeMeHH [MOJTYHEHMUS KITHOYa.

_',' 3.7. B cayyae, ecnin B Teyenue paGouero aus Ilomemienue, B KOTOPOM ocyiiecteasiercss oOpaborka [1J[n B

"3“: POKICHIM, TNIOKMAAIOT BCE YNIOJHOMOYCHHBIC PAOOTHHKH (B TOM YMCJIE BO BPEMs TEPEephIBA JUIS OTALIXA W npueMa IULLK, B
BA3U C YOBITHEM B CITyKEOHbIE TIOE3/1KH U T.1I, ), BXOJIHasi JIBEPh 3TO0 MOMELIEHHUS 10JKHA ObITh 3aKpbITA HA KIIIOY.

_f 38, Tocneanuii paGoTHHK, NOKKAAIOLIH] (B TOM YHCJIE B Te4eHHe pabouero JHs | 1o ero 3aBEPIICHUH) MIOMELICHHE, B
s’c TOpOM ocyuecTsisercs obpaborka [1/IH B Yupexnenuu, oos3an:

e [POBEPUTDH 3AKPBITUE HA 3aI10pbl OKOH;
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~  TPOBCPHTH OTKAIOUCHUE OT MMEKTPOCETH BCEX BUAOB MMEKTPOOOOPYNOBAHUA U INEKTPONpHOOpOB, He Tpebyronmmux
MO YCJIIOBHAM IKCNAYATALMH MOCTOAHHOTO NOJAKTIOUEHHUS K MTEKTPOCETH, OTCYTCTBHE NPUIHAKOB 3aropaHnd (3anax
o rapi, 3a1LIMICHNE 1 T.1.);
~  BBIKTIOYNTH OcBetenne B IToMenennu:

—  3aKPBITH NOMEIIEHHE HA KITIOY.

' i 3 9. B cnyuae BO3ZHMKHOBEHMS HemTATHOW cutyaumu (rmoxap, 3aToruieHHe, cboit B paboTe WM BHIXOA H3 CTPOA
epnm CHUCTEM, COBEPIIICHUE HE3AaKOHHBIX AeHCTBUIT) paDOTHHKHM KOMMYHAJTBHBIX H aBapHHHO-TEXHHUECKHX Cy X0 UMeloT
IBO HC3AMCITUTENLHOTO, OecrpensTcTBeHHOTO aocTyna B [TomeleHus, B KOTOPhIX BEAETCS obpa6orka [1/]x, B moboe Bpems
' 6e3 KaKoro-mmbo npeaBapuTeNbHOro0 YBEAOMICHHS € LEAbI0 NMPeA0TBPALEHHS HIH JIHKBHAALHH HEIITATHOW CHTYALIHH,
ocneACTBuﬁ HCWITaTHOW cutyauuu. Ilo pesynbratam npeaoTBpalleHus WK JIHKBHAALHH HEINTATHOM CHUTyaLWH, WIN
nCTBHﬁ HEWITAaTHOM CUTYallMM OCTaBNSeTCS AKT BCKPBITHA MOMELIECHUS NMPH Ype3BbIYaHHBIX CHTyaUHAX.

- 3.10.  OTBeTCTBEHHBIMM 32 Opraum3almio foctyna B [ToMenieHus SBASIOTCA 3aMECTHTENb IMPEKTOPA M0 AXUY.

3 [1. OTBETCTBEHHBIN CBOEBPEMEHHO MMOArOTABINBACT/AKTYATM3MPYET W MpPEJACTAaB/IsAET Ha TOAMHCH Jlnpektopa

r JICHUS TIEPCYCHB JINLL, UMEKOIIMX a0cTyn B [ToMerenus.

1 4,  OrpannueHue 10CTYNa B NOMelLIEHHS

4.1, B uensx cobmonenns tpeGosanuii orpaHuueHuIo aocrtyna B [TomenieHus obecrneyHBaeTcs:

. —  HCTIONB30BaHMe [Tomerenuii cTporo o Ha3HaYeHHIO;

—  Hanu4ue Ha BXonax B [Tomemenus asepeii, 000py/10BaHHBIX 3aMOPHBIMHU YCTPOHCTBAMH,

—  coaepxanue nsepeit [Tomemennii B Hepabouee BpeMs B 3aKpbITOM Ha 3aroOpHOE YCTPOHCTBO COCTOSHHM,
—  CoaepxaHue OKOH B IloMeweHusax B Hepabouee Bpems B 3aKPbITOM COCTOSHUH.

5. Cpok aeiicTBHsI H NOPSA0K BHECEHUSI H3MEHEHHH
5.1. Hactosume ITpaBuia BCTYNaloT B CHIIY C MOMEHTA MX YTBEPKICHHS U JEHCTBYIOT OECCPOUHO.
5.2. Hacrosiiume IlpaBuna noanexar nepecMOTpy He pexe 0JHOr0 pas3a B TPH roja.
5.3. M3MeHeHMs M [JONONHEHHWs B Hacrosiume IlpaBwia BHOCATCS npukazoM JlMpekTopa YUpexICHHMA.





